ITpunoxxenune 2

AJIMMHHMCTPATHBHBIN perjaMeHT rocyiapcTBeHHOH YCIyIrH, NpeAoCcTaBJIsieMblil
I'ocynapcTBeHHBIM AareHTCTBOM MHTEJJIEKTYAJbHOM COOCTBEHHOCTH U MHHOBAIUIA
npu Kadunere Munuctpos Kniproizckoii Pecnyosukn (Kpipreiznarenr)

«YTBEPKIAECHO»
[Tpukazom Ne 300 ot «24» nexabps 2021 r.

Hupektop ['ocynapcTBeHHOro areHTCTBa
MHTEIUIEKTYaJIbHOH COOCTBEHHOCTH U
nHHOBanuii mpu Kabunere Munuctpon
Keipreizckoit PecriyOmuku (KbipreznaTeHr)

BbinosiHeHHe TeMaTHYeCKUX NMOA00POK HAYYHO-TeXHHYeCKOii HH(popManuu
nyHKT 12 riaBa 6 Equnoro peecrpa (mepe4yHsi) rocyiapcTBeHHbIX YCIyT

1. O0mue mo10:xeHUuS

1. [lpenocraBneHue AaHHOW TOCYIAapCTBEHHOM YCIYTdM OCYyIIECTBIseTcs [ocynapcTBEHHBIM
yupexkaenuem “‘MuHoBanmoHHbd 1eHTp (nanee - I'YUL) npu T[ocymapcTBeHHOM areHTCTBE
MHTEIJUIEKTYaJbHOH COOCTBEHHOCTH W WHHOBammii 1npu Kabunere MunuctpoB KeIpreizckoit
PecniyOnuku (nanee - Kelprei3naTenr).

2. AIMUHUCTPATUBHBIN perjaMeHT JaHHOM YCIIyI'M COOTBETCTBYET IJ1aBe 6 pa3jena V craHmapTa
yCIYyTH, yTBEp)KAEHHOro nocraHosieHueM IlpaButensctBa Kbipreizckoit PecriyOmuku ot «3» HioHS
2014 roga Ne 303.

3. KiiroueBble napaMmeTpsl, 3aJaHHbIE CTAaHAAPTOM YCIIyTH:

[IpenenbHOEe BpeMs Ha HpUEM JOKYMEHTOB Yy MOTpeOuTeNs yciayrd B OyMakHOM WM B
3JIEKTPOHHOU (opMe — J10 5 MUHYT.

VYBenomieHne O TNpueMe 3asBICHHUS K PAacCMOTPEHHIO, MOJAaHHOM B 3JEKTPOHHON ¢opme
nocpesIcTBOM ['ocynapcTBeHHOro nopraia 3eKTpoHHbIX yeayr (I'TIDY) nampasnsercs norpeduresnto
YCIyTH — 10 15 MHUHYT C MOMEHTA MOCTYIJICHUS 3asIBJICHUS.

OOwMii CpoK MpeaOCTaBICHHS YCIYTH - 10 2-X 4acoB.

Brigaua pesynbTara yciyru B 0yMa)xxHOW WM B 3JIEKTPOHHOU (hopme — 10 5 MUHYT.

[lepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUISl TOJTYYEHUS YCIYTH:

a) 3asBJICHUE YCTAaHOBJICHHOTO 00pasia;

0) TOKYMEHT YAOCTOBEPSIOIIUI JIMYHOCTD (MTaCOPT, CBUAETEIBLCTBO O POXKACHUH, YUTATEIbCKUN
OwWJIeT) IpH JINYHOM OOpaIleHHH;

B) KBUTAHIIUS 00 OIUIaTe UM MOCTYIIJICHUHU JI€HEXXHBIX CPE/ICTB.

CroumocTh yCIIyrM — TMpeHCKypaHT LIeH YTBepkaaeTcss npukazoMm KeIprei3mareHra 1o
COTJIACOBAHUIO C YIOJHOMOYEHHBIM TOCYAAPCTBEHHBIM OpraHoM B cdepe aHTHMMOHOIOJIbHOMN
MOJINTUKH.

Pesynprat ycnyru: TemaTnueckas noadopka HaydHO-TEXHUYECKOH MH(OpMaIiu

2. Ilepedyens npoueayp, BHINOJHAEMbIX B IpoLecce NpeIocTaBIeHUs YCIYTH

4. [Ipou3BOCTBO YCIYTH BKJIIOYAET CICAYIOMUNA HAOOP MpoIexyp:

Tabnuna 1
Ne HasBanue npoueaypsl IIpumeyanue
1. | IIpuem, peructpanms 3asBICHUS - IMYHOE OOpaleHue
- yepes [TIDY
2. | IIpuem u opopmiieHHE OIIIATHI - yepe3 ['TIDY;

- JI00BIMH HE 3alpelieHHbBIMU




3aKOHOATEILCTBOM KP
IUIATEKHBIMU CIIoco0aMu

3. | [louck Hay4HO-TEXHHYECKOW HWHGPOpPMaLMU 1O TeMe | - JUYHOE oOpalleHue

110100pKH - yepes ['TIDY
4. | Beigaua TeMaTHuecKoW IMOAOOPKH HAayYHO-TEXHUYECKOH | - IMYHOE OOpalieHne
uHpOpMaU - yepes ['TIDY

3. Biok-cxeMa B3anMOCBSI3HM NIPOLeyp

Bbak-oduc
[Ipuewm, peructpanus [Ipuem n ITouck HayyHO-
3asBJICHUS odopmIIeHHE OTUIAThI TEXHUYECKON HHPOpMAIHH
1 > 2 —> 10 TeMe 0 I00PKHU —>
3

Brinaya rTemaTudeckoin
oA00PKH HAayYyHO-
—» TEeXHHYECKOW MHPOpPMALUU




4. Onucanue Npoueayp U UX XapaKTepUCTHKH

Tabnuna 2
Ha3Banue npouenypsl u 1eidcTBHI HUcnoanurenb, IpoxoskuTeILHOC JJoxymMeHT, peryJupyouuii Pe3yabTar geiicTBuii
JOJIKHOCTHOE JIMI0 Th AeHCTBUH aeificTBue
1 2 3 4 5
1. Ilpuem, perucrpanus 3asiBJeHUs1
OcHoBaHueM JJ1 Havasa I'maBHbId, Benyui 3akon Keipreizckoit Pecniybnuku «O
MPEIOCTABIICHUS YCIIYTH SBJISETCS Ooubnmorexkapu OMOJIMOTCYHOM JICIICH;

oOpanieHne moTpeOuTeNst yCIyru

1.1. Ilpu oOpamennu moTpeOUTeNs B
JUYHOW WM  JJICKTPOHHOW  (opme
nocpeacteom [TIDY  npunstoe
PacCMOTPEHHIO 3asIBJICHUE
3aperucTPUPOBATH B XKypHaje
BXOASIIMX JOKYMEHTOB M  BHECTH
WH(OPMAIIHIO B CHCTEMY 3JICKTPOHHOTO
JIOKYMEHTOO000pOTA.

[Ipu nuvHOM OOpallleHWH YCTAaHOBUTH

JUYHOCTh  TOTPEOMTENS YCIAYyrd IO
JTIOKYMEHTY, YAOCTOBEPSIOIIETO
JIMYHOCTD.

Brinmucate 4HATATENLCKHH OWIIET U

BHeCTH WHGOpPMAIUIO O 3asBUTENE B
0a3y NaHHBIX YUTATENEH

1.2. [ToTpeburemnto YCIIYTH,
HaNpaBISIETCS] YBEAOMIIGHHE O TIpUEME
3a8BJICHUS K PACCMOTPEHHIO TEM XKe
crocoboM, KakuM ObUIO MOJIyYEHO
3asBIICHUE

5 MHUHYT

- INYHOE OOpaIleHHe
— HE3aMEeIJTUTEIBHO;
- B DJIEKTPOHHOU
dbopme - 15 MunyT

C MOMEHTa
MTOCTYTUICHUS
3asiBJICHUS

[Tonoxenue o 'YHULI;
[Tonoxxenus o6 oraenax ['YUL]

[Ipuewm, perucrpanus
3asIBJICHUSA

YBenoMieHue o IpueMe
3asIBJIEHUS K pAaCCMOTPEHHUIO

PesynbTaT nmpoueaypsl:

- perucTpanusd 3ad4BJICHHA B )KYPHAJIC BXOAAINNX JOKYMCHTOB,




- YBCAOMJICHUEC O IMPUEME 3a4BJICHUA K PACCMOTPCHHUIO

[IponoIKUTENBHOCTD IPOLEAYPHI:
- 1P JINYHOM 00OpallleHuu — He3aMeJTUTENLHO;
- B 91eKTpoHHOU (hopme mocpenctom ['TIDY —20 MunyT

Tun nanHoi npoueaypsl: AIMUHUCTPATUBHBIN

Howmep cnenyromeit mpoueaypsr: 2

Cnoco0 nepegayu pe3yabpTara Mporeyphl Ui Hayaja CICAYIOIIEH mpoieaypbl: BpyuHyro0/mocpeIcCTBOM 3JIEKTPOHHOTO JTOKYMEHT0000pOoTa

2. llpuem u opopmJieHHE OTIIATHI

2.1. IIpoBepka NocTyIIEHUS IEHEXHbIX | byxrainrep 10 munyT 3akoH Keipreisckoii Pecyomuku «O | [Ipuem  nokymenta 06
CPEICTB, 3allUCh B )KypHaJe IJIaTHBIX OMOIMOTEYHOM JIETIE; OIlIaTe, PETUCTPALIUS

YCIIYT. ITonoxenue o I'VULI;

2.2. Ilpu orcyTcTBUM NOATBEpKAeHUS | ['maBHBINA, Begymuilt | 15 MunyT [Tonoxenus o0 oraenax I'YUIL] YBenomienue o0 oTkaze B
JOKyMEHTa 00 oIulaTe B Te4eHue 3-X 6ubnuorekapu IIPEIOCTABICHUH YCIYTH
4acoB, OTPEOUTEIIIO HAIIPABIIAETCS

yBeJIOMJICHHE 00 OTKa3e B

IPEJOCTABICHUH YCIYTH.

PesynbTat nponenypsi:
- TOKyMEHT 00 oI1aTe, 3alKcCh B )KypHaJe IJIaTHBIX YCIIYT;
- OTKa3 B NIPEIOCTABJICHUHU YCIYTH, B CBSI3U C OTCYTCTBHEM JIOKyMEHTa 00 orJare.

[IpoaomKUTENEHOCTD MPOLEAYPBI — 25 MUHYT
ITpu 6e3nannuHOM (popMe OmIaThl NMPOJOKUTENILHOCTD ICHCTBHSI 3aBUCUT OT NMPEIOCTABICHUS JOKYMEHTA O NMEePeUUCICHIUH JEHEKHBIX CPEJICTB.

Tun ganHo nponeaypsl: AJIMUHUCTPATUBHBIN

Howmep cnenyromieit npouenypsr: 3

Cnoco0 INepeaadun pe3yjibTaTra NpoucaAypsl AJisI Ha4Yajla cnez[yfomeﬁ IIpOLCAYPHI: pr‘lHyIO/HOCpC,ZLCTBOM 9JICKTPOHHOI'O I[OI(YMGHTOO60p0Ta

3. llonck HAYYHO-TeXHUYECKOH MHGOPMAIMK 0 TeMe NOAOOPKH

3.1. IIpocMoOTpeTh CIpaBOYHO- I'maBHbIN, Benqymnid | 15 MuH 3akoH Ksipresckoit Pecyonuku «O | Odopmiennas nHpopmanus
MOMCKOBBIN ammapat (KaTajor, oubnmorexkapu OUOINOTEYHOM JIeNey; 10 TEMAaTHUKE 3arpoca
KapTOTEKH) U 0pOpMUTH HH(DOPMALIHIO [Tonoxenune o I'YULI;

10 TEMATUKE 3aIIpoca B COOTBETCTBUU C [Tonoxxenus 06 otnenax I'YUL]

TpeOOBAHUSIMU.

3.2. OcymiecTBUTh TOUCK HHPOPMAITHH 20 MuH Nudopmanms uz




110 HCTPAAUIIMOHHBIM HOCHUTCIIAM HETpaAUIIMOHHBIX

nHpopmanuu (1o KEeJIAHUIO 3asIBUTEIIS) HOcHTeJeH nHpopmanuu
3.3. CocTaBUTh COUCOK UCTOYHHUKOB 30 MmuH I'oToBas TemaTuueckas
TEeMaTU4YeCKON MOAOOPKHU st noa00pKa JIUTEPaTyphl

BHYTPEHHET0 y4era.

Crnenatp yueTHbIE IOMETKH B JKypHaJe
CTaTUCTUYECKOI'O y4eTa BbIJaHHON
JIUTEPATYpPBI 110 pa3Jieny U KOJIUYECTBY.

3.4. Ecnu noKyMeHT He HalJIeH Npu - INYHOE O0palleHue OTtka3 B mpeoCcTaBICHUN
MOVICKE MH(OPMAITHH, TO HEOOXO0IUMO - He3aMeJIUTEIbHO, yclyru

yYBEIOMUTH OTpeduTess 00 OTKase B 110 ME€pe TOTOBHOCTH

IIPEIOCTABIIEHUH YCIYTH COIJIAaCHO nH(pOopMaLNY;

noctynusiiei Gpopme 3ampoca - B 9JICKTPOHHOM

¢dopme - 10 MuHyT

Pesynbrar nmpouenypst:
- TOTOBasl TEMaTHYECKasi NOJ00pKa JTUTEPATYPHI;
- OTKAa3 B [IPEJOCTABICHUHN YCIYT'H

[TpoaomKUTENEHOCTD MIPOLIETYPHI:
- IPY TUYHOM OOpAIlleHUN — HE3aMEITTUTEIBHO, 110 MEPE TOTOBHOCTU UH(OPMAIINH;
- B 971ekTpoHHOM hopme nocpeactBoM ['TIDY — 1 yac 15 Mmunyt

Tun nanHoi npoueaypsl: AIMUHUCTPATUBHBIN

Howmep cnenyromieit npouenypst: 4

Crnioco6 nepenayn pe3yabTara Mmpoleayphl A1 Hadasa Cleyroniel mpouenypbl: BpyuHyro/mocpeacTBoM 2IEKTPOHHOTO TOKYMEHTO000pOTa

4. Brizaua TeMaTH4eCcKOil NOA0OPKH HAYYHO-TeXHUYeCKOH nHpopMauun

4.1. IlpenocraBieHue roroBou I'maBHbBIN, BeAyIIUA | 5 MUH 3akoH Keipresckoii Pecnyonuku «O | Beinaua Tematnyeckoit
TeMaTUYeCKOU MOA00pPKU oubnmoTexkapu OMOIMOTECYHOM JIETIeY; noa00pKU
oTpeOuTEIIO. [Tonoxenue o 'YULI;

[Ipu 3anpoce B 31eKTpOHHOU hopme [Tonoxxenus 06 otnenax I'YUL]

TeMaThyeckast o100pKa HarpaBiseTcs

yepes ['TIDY.

PCBYJ'IBTaT IPpOLCAYPHI: Brimaua TemaTudeckoi I'IOJIGOpKI/I HaquO-TCXHHqCCKOﬁ I/IH(I)OpMaI_II/II/I

HpO,Z[OJ'DKI/ITCJ'ILHOCTB MMpoucaypHI:




B OymaxkHoit mim B anexktporHoi Gopme mocpencteoM ['TIDY — 5 MunyT

Tun ganHoi nponeaypsl: AJIMUHUCTPATUBHBIN

- BCIIOMOTaTeIbHBIX MPOLIEAYD;
- CHELUAIBHBIX IIPOLIENYD

- OPraHu3aluOHHO-YIIPABJIICHYCCKUX IMPOLUCAYP,

Tabmnuma 3
Ha3Banue napamerpa yciayru YucsioBbIe TaHHBIE
1. Yucno npouenyp, BCero: 4
B TOM YHCIIE:
- aIMUHUCTPATUBHBIX MIPOLIEYD; 4

2. O61mas npoJoKUTEIbHOCTD IPOLEAYp (MUHYTHI, Yachl, THU)

[IpenenpHOE BpemMs Ha  IpUEM
JIOKYMEHTOB Yy IOTPEOUTENS YCIYTU B
OyMa)XHOM WM B  DBJIEKTPOHHOU
dbopme — 10 5 MUHYT.

YBenomieHue 0 mpueMe 3asBICHUS K
paccMOTPEeHHIO — A0 15 MUHYT €
MOMEHTa MOCTYIUICHUS 3asIBJICHUS.
OOmmmii CPOK  IIPEAOCTaBJICHHUS
YCIIYTH - 10 2-X 4acoB.

Beimaua  pesynprata  yclIyru B
OyMa)XHOM WIM B  DJIEKTPOHHOU
dbopme — 10 5 MUHYT

3. Yucno npoueayp, BIIOIHSIEMBIX B 3JIEKTPOHHOM (popmare 3
4. Yucno TOKyMEHTOB, 3alpallliBaeMbIX Y IOTPEOUTEINS 3
5. Uucno CTOpOHHHUX OpraHU3aluid, YYaCTBYIOIIMX B TPOU3BOJICTBE YCIYTH, BCETO: -
B TOM YHCJIE!

- BO BHYTPUBEJJOMCTBEHHOM B3aWMO/IEUCTBUU;

- B MEKBEJJOMCTBEHHOM B3aUMOJECHCTBUH

6. Unciio Jinn, y4acTBYIOIIMX B MPOU3BOJCTBE YCIYTH 3
7. Yncno JOKYMEHTOB, PETYJIUPYIOIUX IPOU3BOICTBO YCIYTH 3

8. llpyroe




5. Cxempbl (aJroputmbl) BbioJIHeHHs: mpouenyp 1, 2, 3, 4.

Hauano npouenypst

[Ipuem, peructpanus 3asBICHHS ::>¥/
baza
JTAaHHBIX
yuTarTeyieu

<—‘ [Ipuem omarel 3a ycinyry ~_

Ortka3 B
MPEA0CTaBICHUH

yCIyTu

[Ton6op maTtepuanon

Il

Beinaua pesynbrara yciyru

Konen
MPOLENYPHI




6. KonTpoJb ucnotHeHHs1 Tpe0OBAHMIT AAMMHUCTPATHBHOIO PerjiaMeHTa

5. 3a ucnojsHeHWEeM TPeOOBaHWI AJIMHHHCTPATUBHOTO PErJIaMEHTa MPOBOAMUTCS BHYTPEHHHM
(Tekyluil) 1 BHEIIHUI KOHTPOJIb.

BuyTpenHuii KOHTPOJIb NPOBOJUT AUPEKTOP I'ocyaapcTBEeHHOTO yupexaeHus “MHHOBaIIMOHHBII
ueHTp” npu KsipreznateHre.

BHyTpeHHUII KOHTPOJb OCYIIECTBIISIETCS IyT€M IIPOBEICHHS PEryJspHBIX IPOBEPOK
COONMIONCHUST W HUCIOJNHEHUS  JIOJDKHOCTHBIMH — JIMIIAMH W COTPYIHUKAaMH  TOJOXEHUH
aAMUHUCTPATUBHOIO PETJIAMEHTA, a TAKKE MPUHSATHIX B IIPOLIECCE NMPEAOCTABICHUS YCIYTH PELICHUM.

[leproguyHOCTS NPOBENEHUS IPOBEPOK COCTABISAET OAMH pa3 B Tpu rojaa. BHemnaHoBbie
MIPOBEPKHU MIPOBOJATCS IO 3aBJICHUIO 3asIBUTEIEH YCIYTH.

[lo pe3ynbraraM HpoBENEHUS NPOBEPOK INPUHUMAIOTCS MEPHI 10 YCTPAaHEHMIO BBISBIECHHBIX
HapyLIeHU TpeOOBaHUN a]MUHUCTPATUBHOTO PETIaMEeHTa YCIYTH, a TAK)KE€ pacCMaTpUBAETCs BOIIPOC
00 OTBETCTBEHHOCTH BHMHOBHBIX JIMI] B COOTBETCTBUM C 3aKOHOJATEIHCTBOM KBIPrBI3CKOM
PecryOnukm.

6. BHemHuii KOHTPOJIb 32 UCTIOHEHUEM TPeOOBaHUN aJMUHUCTPATUBHOTO PErIaMeHTa YCIIyTu
OCYILIECTBIISIETCS KOMHCCHEH, 00pa3yeMoit perienreM KbIpreiznaTteHTa, He pexe 0JHOro pas3a B 3 roja.

PesynbraTel paboThl KOMHCCUE O(OPMIISIIOTCS. B BHJIE CIIPABKH, B KOTOPYIO MOTYT OBITh BHECEHBI
MPEIIOKEHUSI 10 M3MEHEHHIO aJIMUHUCTPATUBHOTO periameHTa. B Tedenume 3 paboumx mHeil ¢
MOMEHTa IOANMCAaHUs cipaBky Hanpasisiercs B 'Y UL

I'VUL] B MecsuHbI CPOK C JaThl MOCTYIUJICHUS CHPABKA INPUHUMAET MEPhl MO YCTPAHEHUIO
BBISIBJICHHBIX HApYIIEHUH M HEAOCTAaTKOB, MEpPbl JUCLUIUIMHAPHOIO M aAMHUHHCTPATUBHOIO
BO3/IEUCTBUS B OTHOLLIEHUH JOJKHOCTHBIX JIMI] U COTPYJHUKOB, TONYCTUBUINX JIAHHBIC HAPYIICHUS.

[Ipu HEOOXOAMMOCTH, TAKKE B YCTAHOBJICHHOM IOPSIIKE HHULIMUPYETCS BHECEHUE U3MEHEHUH B
aJMUHUCTPATUBHBIN pErIaMEHT.

7. OTBETCTBEHHOCTH J0JI’KHOCTHBIX JIMII 32 HAPpYLIeHUue TPpeOoBaHuil
aJIMHHHUCTPATHBHOI'O perjaMeHTa

7. 3a HapyumeHue TpeOOBaHMM aJMUHUCTPATUBHOIO pEIrJIaMEHTa JIOJDKHOCTHBIE JIMLA U
corpynauku ['VUIL[ HecyT OTBETCTBEHHOCTh B COOTBETCTBMM C aJIMHHHMCTPAaTUBHBIM U TPYIOBBIM
3akoHoJaTeabcTBOM Kbipreisckoit PecryOnmkm.

8. B cunyuae mepepgaud yciayrd WM €€ YacTU B ayTCOPCHUHI Ha MCIIOJIHEHHWE YaCTHBIM
¢u3nyeckuM W/WIM  IOPUAMYECKHM JIMI[AaM, OTBETCTBEHHOCTb 3a CcoOOJoJeHHe TpeOoBaHUM
aAMUHUCTPATUBHOTO pErJIAMEHTAa MPEJOCTaBICHUS YCIYIM COXPAHSETCS 3a  YUYPEXKICHHEM,
OTBETCTBEHHBIM 32 IIPEOCTABICHUE JAHHON YCIIYTH.

8. 3ak/I0uuTeIbHBIE MOJI0KEHH S

9. AIMUHUCTPAaTUBHBIM pErJIaMEHT YCIYyTd COIJAaCOBaH C TOCYIAAPCTBEHHBIMM OpraHaMy,
ITOABEAOMCTBEHHBIMH OPraHHU3alUsIMHA, C KOTOPBIMH OCYHIECTBISIETCS B3aUMOJEHUCTBUE B LEIAX
MPEOCTaBICHUS JTAHHON YCIIYyTH KOHEYHOMY HOTPEOUTEITIO.

10. AIMUHHUCTPATUBHBIA PETJIAMEHT TMOJICKUT TMEPECMOTPY OJHOBPEMEHHO C TMEPECMOTPOM
Crannapra yciIyru u 1o Mepe Heo0X0AMMOCTH.

11. JlaHHBIA aJIMHWHHCTPAaTUBHBIA pEINIAMEHT TOCYAApPCTBEHHOW YCIYTH HWHULMHAPOBAH
KbipreiznateHTOM Ha OcHOBaHUHM mocTaHoBieHus IlpaButensctBa Koipreizckoit PecnyOmmku «O
NEJIETUPOBAHUN  OTHAEIBHBIX  HOPMOTBOpYeCKHMX mnongHomounid IIpaBurenscTtBa  Keipreizckon
PecniyGnuku psy TocyapCTBEHHBIX OPTaHOB UCIOIHUTENbHOM BIacTu» oT 15 centsaops 2014 roma Ne
530.

9. PazpadoTunky aAMMHUCTPATHBHOI'0 PerjiaMeHTa

AnsiMbaeBa A. K.
TJIAaBHEIN CIIEIIMAIINCT OTAEIIa
OpraHHU3aIMOHHON PabOTHI U CTpaTETUn




